APPLICATION FOR USE OF THE USTICK NAZARENE CHURCH FACILITY

Name of renter: ___________________________________________

Contact person (if an organization): ____________________________ 

Church member?      Yes      No
Address: _________________________________________________ 

Phone:  __________________________________________________

Responsible person(s) (see #8 on page 4) 
________________________________________________________

Requested date and time of use: On__________ From _________To ___________

Attendance expected:  _______________________________________

Purpose:  _________________________________________________

Special Requests / Setup (add'l lighting, projector move, add'l seating, add'l decorations, etc):
________________________________________________________________________

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Please put a check by requested services or facilities (applicable fees are in parenthesis)*:

_____________Refundable damage deposit ** 

(non-members - $200, members - waived)

____________ Use of Church Sanctuary

(non-members - $75, members - waived)

____________ Use of Fellowship Hall / Kitchen

(non-members - $75, members - waived)

____________ Sound system operator 


(non-members - $75, members - waived)



(Required for weddings or funerals)

_____________Extra ordinary costs 



(Associated with Special Requests and determined by the approver) 
$___________ Total fees to be paid

*Further explanation of fees and services may be found in the URCN special event policy

**$200 damage deposit is required to cover potential damages to church property. It will be refunded if no damage occurs.

Application is hereby made for use of Ustick Road Church of the Nazarene (URCN) as outlined above. The application and rules attached have been read and subscribed to in their entirety by the undersigned on behalf of the using group. It is understood that all parts and provisions stated in this document form an integral part of the agreement for which permission is granted. A full deposit of the total fees, must accompany this application. Checks are payable to "Ustick Road Church". It is understood that this deposit will be returned if permission is denied, but not if user changes plans without notifying URCN by 10 days prior to scheduled event.  The URCN Church Board is the final authority on all matters. No agreement printed or implied shall be binding on them, if they so decide plans must be changed in the interest of all concerned. Staff representatives of the Board shall have authority to act in the Board's behalf.

Signed (applicant) _____________________________________ 

Approved (staff signature) _______________________________

Date ________________________________________________ 

Approval comments:  
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Basic Guidelines for Special Events
General Policy:

The Church Board of URCN permits the use of its buildings and grounds for Christian community functions, religious services or other purposes that are deemed proper by the Church Board. The facilities may be used for these purposes only when they do not conflict with regular church activities and are conducted under such rules and regulations as the Board may adopt. 

The Board has determined that permission to use church facilities shall be granted ONLY under the following conditions:

· That the Board be held harmless by the user for any liability that arises from the use of the church facilities by any organization or individual not connected with URCN; that users shall be financially liable for damage to the facilities/equipment and for proper chaperonage; 
· That appropriate fees are charged where applicable.

A. Application for use of facilities

1. Procedures for applying for facilities

a. 
Applications for weddings must be submitted 30 days prior to the activity.


Applications for funerals must be submitted 2 days prior to the activity.


Applications for all other events must be submitted 30 days prior to the activity.

b. Priority shall be given to church members or regular attendees who request to use the church facilities.

B. Restrictions on use of use of Church Facilities

1. Alcoholic beverages, tobacco*, or drugs, in any form, are banned in, or on, the church premises at all times.

2. Microphones, projectors, sound equipment, stage lights, etc. may be used only by those individuals authorized by the church to do so. The church will provide an audio/visual operator for a fee, if their services are needed.

3. No changes in the structure of the building or grounds, or its equipment, such as changing lighting or wiring, constructing scenery, etc. shall be made unless permission is granted in writing on the approved application.

4. Decorations shall be removed immediately after an event by the organization using the facility. An added charge may be made if a church janitor must assist in the removal of decorations. 

5. Absolutely no food or drink is allowed in the sanctuary. 

6. The Board Members reserve the right to eject any individual wearing anything deemed immodest and to eject any individual or group whose conduct shall be deemed disruptive to the orderly use of the facility.

7. Any damage occurring as a result of any use of the facilities shall be repaired under the supervision of the Head Trustee. An itemized bill shall be sent to the organization or individual(s) who sign this contract.

8. Individuals or members of the organization named on the application for using the church facilities shall be responsible at all times for the conduct of the guests/participants. At least one pre-designated person must remain on the premises until all guests/persons involved in the event have left the premises. We ask that you list on the contract which person(s) will be responsible to stay on the premises until all the guests have left (Generally, for weddings, the bride and groom have signed the contract, but are not the last to leave. Because of this, we ask that you list which person(s) will be responsible to stay on the premises until all the guests have left.)
*Tobacco products are permissible only in the parking lot area of the church facility.

C. Insurance

Applicants (individuals or groups) must know that by signing this application, they are agreeing with the following liability release statement. This statement releases the Church Board from any liability whatsoever prior to permission to use the facility.

The Certificate of Insurance shall include the following clause:

THE INDUVIDUAL(S)/ORGANIZATION APPLYING HEREIN SHALL INDEMNIFY AND SAVE HARMLESS, USTICK ROAD CHURCH OF THE NAZARENE, THE BOARD, THE PASTORS, AND ALL OTHERS WHO MAY ACT ON BEHALF OF THE CHURCH FROM ALL SUITS AND ACTIONS OF EVERY NATURE AND DESCRIPTION BROUGHT ABOUT BY THE USE/OR RENTAL OF CHURCH FACILITIES AS DESCRIBED AND AGREED TO HEREIN.

D. Payment of charges

1. Charges shall be paid at the time of application.

2. A full refund of all fees and damage deposit shall be made if notice of cancellation of a scheduled event is received in the church office 10 days in advance of the scheduled event. The refunding of funeral fees is at the discretion of the Church Board. 
3. If emergency weather conditions or a conflict with a church event forces the cancellation of scheduled events, charges will be cancelled.

4. All checks are to be made payable to "Ustick Road Church". Payment is to be paid to the church office.
E. Exceptions

The Church Board may consider waiving any of the individual requirements stated above, upon written request and explanation from the applicant.
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